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Why digitizing the Anatolia College 
Yearbooks Collection?

• Yearbooks are some of the most popular 
items in Anatolia College Archives & Special 

Collections, especially among alumni.
• It will allow access to researchers so as to 

be able to discuss not only the school but 
also the cultural life of the community of 

Thessaloniki.
• Yearbooks are important in that they 

provide a perspective of Anatolia College 
from the students’ point of view, in that 

sense they almost serve as students’ annual 
report of the College. 

• Each yearbook provides a unique 
glimpse into the academic and social life 
of Anatolia College students through the 

decades. 
• An alumna of the College (1969) donated a 

significant sum of money for digitizing our 
Yearbooks Collection. 





Planning



Resources Needed 

Scanner: 
q Bookeye 4 V3 Professional

Software: 
q ABBYY Corporate Edition 

Content Management System: 
q DSpace
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Digitization Workflow 
Documentation

• There are over  70 volumes in the Anatolia College Yearbooks Collection ; that means 
around 10,000 pages. 

• Developing a document to track the digitization of objects is vital to understanding 
method, where folders are in the digitization process, recording decisions, tracking 
problems, and helping to maintain consistency and quality control.

• The workflow document will communicate the current status of the digitization of 
folders as well as the details about the stages a folder took to reach any point in the 
process, providing a detailed breakdown of its history. This is particularly important 
when tracking any issues with individual files or issues across the project. A template 
should be used to track the stages in Microsoft Excel.



Example of a table

Title Title
Data Data

Note:  PowerPoint 
does not allow you 
to have nice default 
tables - but you can 
cut and paste this 
one



Project Management 
Workflow



Approach to File Creation 
Ø This involves the creation of Preservation Master files (TIFFs),

surrogates (JPGs), and PDF/As. This approach will ensure archival
versions of items in the files for future use.



Scanning Process



Standards and Technical 
Specifications: 

• Image Capture: 
• All images are scanned at 600 ppi
• Color images are scanned at 24-bit. 
• The archival master and service are saved in uncompressed TIFF format to 

the library’s existing server. 

• file naming is as follows: 
• ANATOLIAN_ <year of publication>_<three digit number>
• example for digital archival master:
• ANATOLIAN_1969_002-003.tiff



• Image Processing: 

• All service files are processed, including cropping, rotating, level 
and color enhancements, and sharpening. 

• Derivatives are created off of these service files. 
The web derivatives for online viewing are saved at 150 ppi

• They are saved as compressed JPEGs. 



• Metadata Standards: 

• We  used the Dublin Core metadata schema, which is supported 
by DSpace as well as many other programs. This will allow 

interoperability between our content management system and 
other library systems. 



Quality control
• For image capture and processing: 
• check for correct size, resolution, and file names   on archival files. 
• check the quality of the image processing by looking for loss of detail in the 

highlighted and shadow areas of images, overall hues of images, uneven 
tonal values, and sharpness of the images. 

• For Ingesting: 
• review the records making sure all records are correct and complete. 

• For Preservation: 
• verify that the backups are complete and workable. 



Workflow



Examples of default styles

• Text and lines are like this
• Hyperlinks like this

• Visited hyperlinks like this

Table

Text box Text box
With shadow



Dspace Anatolia College Yearbooks 
Collection

• Please visit Anatolia 
College Yearbooks 

Collection

• http://dspace.act.edu/j
spui/handle/1886/672



Thank you!!


