





Why digitizing the Anatolia College
/- 20ks Collection?

e Yearbooks are some of the most popular
items in Anatolia College Archives & Special
Collections, especially among alumni.

It will allow access to researchers so as to

be able to discuss not only the school but

also the cultural life of the community of
Thessaloniki.

Yearbooks are important in that they
ovide a perspective of Anatolia College
he students’ point of view, in that
erve as students’ annual
the College.

ovides a unique
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Proposed Workflow/Process
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Digitization Workflow
Documentation

e There are over 70 volumes in the Anatolia College Yearbooks Collection ; that means
around 10,000 pages.

e Developing a document to track the digitization of objects is vital to understanding
method, where folders are in the digitization process, recording decisions, tracking
problems, and helping to maintain consistency and quality control.

e The workflow document will communicate the current status of the digitization of

folders as well as the det abo tages a folder took to reach any point in the
process, providing a dete of its history. This is particularly important
when tracking any issues ( files or issues across the project. A template

should be used to tra rc?soft Excel.
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Activity/ Yearbook Start  Accomplish Tiff size PDF size Dopace
Task Date ment range (MB) record #

Date(s) (MB)

Planning Scanning ANATOLIAN  11/02/2017  11/02/2017 374
Implementation Yearbook 1970 (141
pages)
ABBYY 30,4
Finereader
(OCR)

Quality
Control

Access and Metadata

Preservation Creation
(Dublin Core
Metadata Set)

Publishing 1886/715
on
institutional
platform
DSpace

Assessment Testing
and Functionality

Evaluation
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Approach to File Creation

» This involves the creation of Preservation Master files (TIFF
surrogates (JPGs), and PDF/As. This approach will ensure archival
versions of items in the files for future use.




Scanning Process

Save as
Master Files Open
|> ABBYY
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assigna
name

Save as
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Standards and Technical
Specifications:

e Image Capture:

e All images are scanned at 600 ppi

e Color images are scanned at 24-bit.

e The archival master and service are saved in uncompressed TIFF format to
the library’s existing server.

e file naming is as follows:
e  ANATOLIAN_ <year.of
0 example for digita
0 ANATOLIAN_1969% |

three digit number>




« Image Processing:

« All service files are processed, including cropping, rotating, level
and color enhancements, and sharpening.

 Derivatives are created off of these service files.
The web derivatives for online viewing are saved at 150 ppi

* They are saved @ pr 1 JPEGs.




 Metadata Standards:

« We used the Dublin Core metadata schema, which is supported
by DSpace as well as many other programs. This will allow
interoperability between our content management system and
other library systems.




Quality control

e For image capture and processing:

e check for correct size, resolution, and file names on archival files.

e check the quality of the image processing by looking for loss of detail in the
highlighted and shadow areas of images, overall hues of images, uneven
tonal values, and sharpness of the images.

e For Ingesting:
e review the records ma ecords are correct and complete.
e For Preservation:
e verify that the bac
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Workflow
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